
TWENTYFIRST CENTURY MANAGEMENT SERVICES LIMITED 

POLICY ON PRESERVATION OF DOCUMENTS 

[in compliance with Regulation 9 of SEBI (Listing Obligations and Disclosure 

Requirements) Regulations, 2015 (SEBI LODR)] 

1. Preamble

This Policy on Preservation of Documents ("Policy'') is framed in accordance with 
Regulation 9 of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 
2015 ("SEBI LODR"), which requires every listed company to frame a policy for 
preservation of documents, approved by its Board of Directors. 

Z. Objective

The objective of this Policy is to establish a framework for efective preservation, retrieval, 
and disposal of documents and records of TWENTYFIRST CENTURY 
MANAGEMENT SERVICES Limited, hereinafter referred to as "TCMSL", in compliance 
with applicable legal and regulatory requirements. 

3. Scope

This Policy applies to all documents, whether physical or electronic, created, received, 
or maintained by WSIL in the course of its business. 

4. Definitions

• "Document(s)" refers to papers, notes, agreements, notices, advertisements,

requisitions, order, declarations, forms, correspondence, minutes, indices,

registers and or any other record, required under or in order to comply with the

requirements of any applicable law, whether issued, sent, the time being in or

otherwise, maintained on paper or in Electronic form received or kept in

pursuance of the Act or under any other law for and does not include multiple or

identical copies.

• "Electronic Record(s)" means the electronic record as defined under clause (t) of

(1) of section 2 of the Information Technology Act, 2000. Electronic Form means

on any electronic device such as computer, laptop, compact disc, floppy disc,

space on electronic cloud, or any other form of storage and retrieval device,

considered feasible, whether the same is in possession or control of the Company

or otherwise the C,ompany has control over access to it.

• "Legal Hold" refers to a direction to preserve _certain data held by employees or

databases. All retention periods under this Policy shall be suspended with respect
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